St Lawrence CE Primary School

Admissions Policy and Criteria 2027-28

Introduction

St Lawrence CE Primary School, Hurstpierpoint, (the School) is a stand-alone academy and as such
the Board of Governors are the Admission Authority responsible for all decisions in connection with
admitting pupils and for the publication of Admission Arrangements which explain how the admissions
process will be applied.

These admission arrangements are for this academic year and are written to comply with the School
Admissions Code and School Admissions Appeals Code.

As part of the education provision in West Sussex, applications to the School are made through West
Sussex County Council (WSCC), and for efficiency and consistency, the school utilises WSCC for
matters pertaining to applications, administration and appeals.

The School

We seek to be an inclusive Church of England school, welcoming children from all backgrounds, faiths
and of all abilities. A child’s level of achievement or specific needs are not a barrier to admission to our
school.

We believe that ideally each child should be admitted to the school of their parents’ choice. However,
the school buildings cannot accommodate an unlimited number of children and excessive class sizes
are detrimental to the education of the children in the class. The Published Admissions Number (PAN)
for this school is noted below. The school will not usually admit children into classes if their admission
would cause the class size to increase above legal or practical limits, or the PAN to be breached.

This school has a Christian ethos and aims to provide a caring environment in which pupils are
encouraged to reach their full potential in academic work and a wide range of extra-curricular activities.
There are three classes in each year group from EYFS to Year 6, providing a total of 630 places
across the school. Our published number (PAN) is 90. This relates to the normal point of admission to
the school, EYFS/Reception. Admissions to other year groups will be based upon:

e current numbers in that year group,
e the impact upon the provision of education and
¢ the efficient use of resources.

The Governing Body have agreed an admissions limit of 90 in EYFS and KS1 and 90 for the other year
groups. An admissions limit for other year groups is identified in order to inform the decisions of the
school’s Governing Body when it receives applications for in-year admission to other year groups.

Apply for a place for September 2027

In the Autumn Term, parents/guardians of children who are due to start school the following September
are invited to express three preferences and state their reasons for these. There is a six-week
preference period during which time parents may consider their options and visit schools.
Parents/guardians are responsible for obtaining information and completing an application before the
deadline for Starting School (Reception).

e Applications for a school place, whether ‘starting school’ for the first time, or an in-year transfer
between schools must be made directly through the West Sussex County Council Admissions



Team, which operates an online application system.

School places - West Sussex County Council

If you require a paper application form this can provided, please submit your request for this by
email to the Admissions Team at admissions.north@westsussex.qov.uk.

e St Lawrence requests potential parents complete our Supplementary Admission Form for our
records — this is available on our website. In addition, a Clergy Reference Form is required for
those applying under admissions categories 3, 4, 8 and 9. This is available from the school
website https://www.stlawrencehurst.co.uk/Admissions/ too.

e Deadline for Starting School (Reception) application is 15 January 2027.

o All applications received after the closing dates are considered as late and are dealt with after
all those received on time.

Allocation takes place in April for Starting School places.

¢ When the Starting School application deadline has closed, WSCC provides the Governing Body
with a list of all applicants who have applied to the school. The Governing Body ranks these in
strict accordance with its published oversubscription criteria and provides WSCC with the
ranked list. West Sussex County Council is responsible for co-ordinating the allocation of
places in its area, offering individual places to parents on behalf of the school’'s Governing Body
on the Common Offer date in April.

o Children refused a place can, at their parents’/guardians’ request, be put on a waiting list where
priorities will also be determined by the oversubscription criteria. No account is taken of length
of time on the waiting list. When a place becomes available offers will be made in accordance
with the oversubscription criteria. Children’s details will be kept on the list for a maximum of 12
months but at least until the end of December. Should you wish to keep your child’s name on
the list for a longer period of time please contact the school office.

o If a place is not offered, parents/guardians have the legal right of appeal to an independent
panel. Detailed guidance on school admission appeals are available at Make an admissions
appeal - West Sussex County Council. If you prefer to make an appeal on paper you can
request a form from West Sussex school Appeal, address as below under Local Authority.

If you have any queries, please email the appeals service schoolappeals@eastsussex.gov.uk

¢ In compliance with the School Admission Appeals Code appeals should be lodged at least 20
school days from the refusal being received in order to be heard on time. Please see the appeal
timetable and process on our website for more details.

Starting School Reception September 2027

Most children will enter school at the beginning of the academic year in which they become five.
Children reach statutory school age at the start of the term following their fifth birthday. After this time
children educated in the state sector must be in school full time for the 190 days of the academic year
(i.e. morning and afternoons = 380 sessions).

Children will be able to start on a full time basis, but parents/guardians may choose to send their child
part- time until the child reaches statutory school age. Parents/guardians have the right to defer entry
to the start of the Spring or Summer Term. The parents of a summer born child (April-August) may
choose not to send the child to school until the September following their fifth birthday and may request
that they are admitted out of their normal age group — to reception rather than year 1.

Parents wishing to apply for enhanced deferment (known as delayed entry) must apply in writing giving
their reasons for this application. If delayed entry is granted then parents must follow the application
round for the year group in which their child is to be admitted, even if a place was applied for and
granted in the “normal” round of applications. This is not carried forward to the next academic year.

Admission of children outside their normal age group
Children are educated in school with others of their age group. However, in exceptional circumstances
parents/guardians may apply to the Local Governing Body to seek a place for their child outside of their

normal age group.

Decisions for these requests will be made on the basis of the circumstances of each case and in the
best interests of the child concerned. Parents/guardians must state clearly why they feel admission to a
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different year group is in the child’s best interest and may provide recent professional evidence to
support this. Please discuss this with the school.

Multiple Birth Applications

For example twins or triplets. In the case of multiple birth applications, the published admission number
or admission limit will be increased at the point of allocation or exceeded to ensure that multiple birth
siblings can be allocated places at the same school (sibling definition still applies).

Home Address

You must state your child’s home address which should be a residential property that is your child’s
only or main residence and not an address at which he or she might sometimes stay or sleep. If your
child regularly stays with another parent or relative and therefore has more than one address, the
school place will be allocated based on the address at which your child spends the majority of weekday
nights during term time. If you give two addresses, we will decide which address should be used as the
main residence for the purpose of processing your application because we only accept one current
address. Evidence may be required to confirm the address given and we reserve the right to check the
information you supply.

Moving House

Places cannot be reserved. If you move locally or into West Sussex late on in the process and your
preferred school is full, your child will be allocated a place at the nearest school with spaces. Please
contact the Admissions Team on 03330 142903 and supply proof of your new address if you move
after the deadline has passed.

We will only use a new address for the purpose of allocating a school place when contracts have been
exchanged or when a tenancy agreement (usually of at least 6 months) has been signed. Until such
evidence can be provided, we will process your application based on your existing address.

We may also ask for additional evidence to confirm a move has taken place. This may include getting
you to provide a copy of a council tax or utility bill for your new address or evidence that you will not be
returning to your previous address.

Statement of SEND/EHCP and the provision for LAC.

A statement of Special Educational Need is a statement made by the Local Authority under Section
324 of the Education Act 1996 specifying the special educational provision required for that child. An
Education, Health and Care Plan is a plan made by the Local Authority under Section 37 of the
Children and Families Act 2014 specifying the special education provision required for that child.
Children with a SEN statement or an EHCP naming St Lawrence CE Primary School, Hurstpierpoint,
must be admitted. Looked After Children (children in public care) and Previously Looked After Children
applications are given immediate priority.

Accepting a place

If a place has not been taken up after 14 days from the date of the offer, the school will write and
inform the parent that the offer may be withdrawn after a further 7 days if not taken. The school will
then offer the place to the next on the waiting list in accordance with the admissions criteria.
Waiting list

A waiting list will be maintained until at least the end of December of the year of application for main

round applications. The waiting list is updated and ranked accordingly to the oversubscription criteria
when applications are withdrawn or added



In Year Admissions

Parents need to apply directly to the school if making a request for a place during the academic year.
The Governing Body have agreed an admissions limit of 90 for Key Stage 1 and 90 for Key stage 2.
The admissions criteria above will be used to decide priority for places. Parents will be encouraged to
visit the school and speak with the Head Teacher prior to any decision about requests for entry being
taken.

Where people are moving into the area, we would require written confirmation of contract exchange or
tenancy agreement, and a copy of the applicant’s birth certificate, before offering a place.

We do not accept applications more than 6 weeks in advance, and children must start within 10 school
days of the date of the letter offering a place. Applications for September entry (apart from Reception)
will be accepted from 20th May and will be processed from 1st June.

The school will notify the Local Authority of the application.

Appeals

In accordance with the Admissions Appeals Code, the school have established an appeals procedure.
Applicants who haven’t been offered a place at the school, may appeal against the decision to an
independent appeals panel. Full details on how to do this can be found here:

Make an admissions appeal - West Sussex County Council

Detailed guidance on school admission appeals at West Sussex County Council.

[Please note that places in infant classes are restricted to 30 under the infant class size regulations].

Children with Special Educational Needs

Children are admitted to the school in accordance with the admission criteria. We do not discriminate
for or against children with special educational needs or disabilities and would expect parents to fully
inform the school of the nature of any known educational physical, medical or social needs when
expressing a preference for their child to attend this school. This information will ensure that the child’s
entry to the school is as smooth as possible and help inform the level of provision the school can make
to meet the individual needs of the child.

Local Authority contact and paper application details
A paper form is available from the school admissions team at the email address below, and completed
paper applications should be returned to the same address:

Horsham (North) Pupil Admissions Office:
admissions.north@westsussex.gov.uk

County Hall North (Parkside)
Chart Way

Horsham

RH12 1XH

Tel: 033 3014 2903
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Admissions Oversubscription Criteria 2027-28

Before applying the over-subscription criteria, a place will be allocated for any child with a Statement of
Special Educational Needs or an Education Health and Care Plan (EHCP) that names St Lawrence CE
Primary School, Hurstpierpoint, as the school the child must attend. This place will be allocated within
the PAN before the consideration of any other applications, or above the PAN if places have already
been offered at that time.

If more parents express a preference for the school than the published number of places for new
admissions, the Governing Body will use these criteria in deciding admission:

Rank | Category

1 Looked After Children (children in public care) and Previously Looked After Children

2 With siblings registered in the school for the forthcoming year who will still be on
roll at the beginning of Autumn Term 2026.

3 Children of parents who regularly* worship at the Parish Church of Holy Trinity
Hurstpierpoint.

4 Children of parents who regularly* worship at other Christian Churches**.

5 Children who need a place at the academy on exceptional and compelling social,

psychological or medical grounds. Evidence must be provided on application.

6 Children of parents resident in the Ecclesiastical Parish of Hurstpierpoint not
included in criteria 1-5 above.

Children of parents resident in the
Ecclesiastical Parish of
Hurstpierpoint

7 Children with siblings registered in the school for the forthcoming year who will 5
still be on roll at the beginning of Autumn Term 2026 not included in 1-6 above. £ %’ <
ScgE
8 Children of parents who regularly* worship at the Parish Church of the Holy gz EL
Trinity. 5582
c mn ‘(7) ey
SRR
9 Children of parents who regularly* worship at other Christian Churches**. E 5 3 2
Oz 8
L
10 Children not included in criteria 1-9 above.

* Regularly is taken to mean at least once a month for a period of at least two years by the national
closing date for application.

Tiebreaker

In the event of the total number of applicants exceeding the number of places available, the Governors
will base tie-breaking decisions on the shortest distance by straight line from the home to the school
(from a central point in each building), using address point data supplied from the LA’s geographical
database.

In the event that applicants cannot be prioritised using the tie-breaker above because the distance
measurements are the same, the Governing Body will use random allocation to decide which children
will be offered the remaining places. This will be done electronically using the Authority’s admissions
software.

Definitions:

Cat 1: Looked after children and previously looked after children



A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with
accommodation by a local authority in the exercise of their social services functions (see the definition
in Section 22(1) of the Children Act 1989). An adoption order is an order under the Adoption Act 1976
(see Section 12 adoption orders) and children who were adopted under the Adoption and Children Act
2002 (see Section 46 adoption orders). A ‘child arrangements order’ is an order settling the
arrangements to be made as to the person with whom the child is to live under Section 8 of the
Children Act 1989 as amended by Section 14 of the Children and Families Act 2014. Section 14A of
the Children Act 1989 defines a ‘special guardianship order’ as an order appointing one or more
individuals to be a child’s special guardian (or special guardians).

Cat 2 & 7: Siblings

Children are siblings if they are full, half or adoptive, foster brother or sister living in the same
household. We do not include step-children for the purposes of school admissions i.e. two families
coming together.



